DE 06
1. Trong Excel, khi cén théng ké dém thoa dng th nhiéu diéu kién, ban s dung hya chon ndo? (Chon nhiéu tra 1)
A COUNTIFS
B COUNTIF
Cc DCOUNT
D SUMIFS
2. Trong Powerpoint, d€ chén bang tinh excel vao trang trinh chifu, trong thé Insert, ban sit dung hwa chon nao?
A Action
B Object
C Video
D Audio
= Trong Microsoft Word, ta cd thé hiéu chinh don vi do lwémg ciia thuée sang nhitng don vi ndo sau day:
A Inches
B Centimeters
C Paints

D Ca 3 Iwa chon trén déu ding



4, Trong PowerPoint, ¢ khing sudt hién mn binh den cudi baitrinh chis, ban st dung bva chon ndo?
A File=Options=3lde Show = b5 chon End with black skde
B Slide Show=Set Up=3et Up Stide Show = b5 chon End with black shde
G C32hva chon trén déu ding
D C42lyachon trén déu sa
5. Trong Excel, ¢ g dinh di 6w nhdp 1 o6t 1 thdp 56 nguyén, saw ki chon cat i Géw, chon Data Validation tt danh sach Allow, ban st dung bya chon ndo?
A Decimal
B Date
C Whole mumber
D Text
i Trong WinWord, ndi cung cia ving Header s
A Buroc in bén phai mdi trang
B Burot in & déumditrang
C Buotind cudi mditrang

D Buocinbéntrél mditrang



7.Dé thay dfi bigu 48 dang Colunn sang bifu dd dang Line, ban st dung lva chon néo?
A Chudt phii vao bién biéu d6 = Change Chart Type
B Chart Tools=<?Design = Change Chart Type
C Ca2lhya chon trén déu ding
D (2 lya chon trén déu sai
8. Trong Excel, dé sit dung céc ving d4 dét tén trong ham, ban si dung hya chon ndo?
A Trong him, gi diing tén ving cén ding
B Trong ham, nhin F3 va chon tén wing cén ding
C Trong ham, chon Formulas - Use In Formula - chon tén ving cdn ding
D C3hya chon déu ding
9., Trong Powerpoint, ¢ hou bat trinh chiéu thanh tap tin trinh chiéu t ding, muc Save As Type, ban sit dung ha chon ndo?
A Powerpomt Macro
B Powerpomnt Presentation
C Powerpomt Show

D Powerpoint Template



10. Trong Excel, cho hiét cach tao bang tinh dwa trén mau dang ca?
A My Computer - chon file template - Right click - Open
B File - New - New From Existing - chon file template - chon Create New
C Ca2lyachondéu sai
D Ca 2 hya chon déu diing
e Trong Microsoft Word, ta cé thé thay ddi hwéng trang in theo:
A Chiéu ding (Portrait)
B Chiéu ngang (Landscape)
C Ca 2 lwa chon trén déu ding
D C3 2 lwa chon trén déu sai
12. Cho biét 131 tra wé tir biéu thite: VLOOKUP(D2,$482:$B$4,5,0) * 15
A #DIVI0
B #NAME
C #N/A

D #REF



B, Trén the Insert thudc Winword khing tn ta nit 1énh ndo san ddy:

(Table of Contents)

B Lénh

C e
Lénh == (Tahle)

: Lénh = (Quick Parts)

14, Trong Excel, hva chon ndo sau ddy khing ding dé thing ke di Ge?
A Tab Data=>What-If Analysis = Data Table
B Tab Data=Consoldate
C Tab Data=Data Validation
D Tab Data=Subtotal

15. Trong Powerpoint, kb tao rmdu méi df ving dung vio cac bai tinh chif, d tao Khung gt chd cho céc shde dinh dang cho side ndi dung, trong the Slde Master, ban st dung hva
chon ndo?

A Insert Placeholder
B Insert Shide Master
C Insert layout

D Ci3cudésa



16. Trong ham db timn VLOOKUP, tham s6 cufi ciing néu b qua thi mic dinh tham s6 d c6 gié tri 14 gi?
A FALSE
B Tétcadé sa

¢ TRUE

17. Trong Powerpoint, cho biét ¥ nghia cla viéc chon Insert Layout trong thé Shide Master?
A Chen shde dinh dang cho slide tiéu dé trong bai trinh chiéu
B Chen shde dinh dang cho slide nfi dung trong bai trinh chiéu
C Ca2ciudéusa
D Ca2céudéuding
18. Trong Excel, dé dinh dang c6 difu kién cho mét ving nhiu 6, ban chon ving sau d6 chon hya chon nao?
A Home - Conditional Formatting - New Rule
B Home - Conditional Formatting - Manage Rule - New Rule
C Ca2 lyachon déu sai

D Ca2lyachondéuding



19. Trong Powerpoint, d& thiét lap cach thive trinh chidu, trong the Slide Show, ban s dung hya chon nao?
A Broadcast Slide Show
B Set Up Shde Show
C Custom Shde Show
D Ci3céudéusal
20- B¢ b tinh ning chia man hinh lam vigc (split) ta s& (Chon nhiéu tra li)
A gatdiu T (ShowiHide), nhin Delete & xoa dudng phan chia
B ‘Vao View, chon Print Layout
C Vao View, chon Remove Split

D Double Click vao dwéng phan chia man hinh

21. Trong Winword, 1énh ndo sau day khéng ton tai khi click vao Insert chon Quick Parts?

A o
Lénh aé Find

B ¥
Lénh Building Blocks Organizer..,

Lénh % AutoText

D | (=] Field...
Lénh =




22. Trong Powerpoint, vao thé Insert chon Shapes, cho biét ¥ ngfia ciia nhom Actions Button?
A Chén mit 1énh di chuyén giita cac shide hay thi hnh ing dung
B Chendii twong binh dnh
C Calciudéusa
D Ca2ciudéuding
23. Trong Excel, dé thém truc doc thi 2 bén phi vo bigu dd dang line, sau khi chon dwimng line trén bidu dd, ban si dung hva chon ndo?
A Layout - Axs Titles - chon Secondary Vertical Axis Title - Vertical Title
B Layout - Format Selection - chon Secondary Axis
C Ca2lyachondéu sai

D Ca2lya chondéu ding

ab Trong Word, 1énh ndo sau ddy thudc chire ndng Page Number trén the Insert?

A B 1opofp
Légh |_% Top of Page

B T Format Page Numbers..
Léﬂh Iﬁ‘ L g

C Bottom of P
Lénh Bottom of Page

D Ca3lya chon trén déu ding



25. Trong PowerPoint, ¢& chi trinh chifu cac shide 12, ban sit dung lwa chon nao?

A

D

Tao Custom Show
Tao Section
Ca 2 hya chon trén déu ding

Ca 2 lwa chon trén déu sal

26. Trong Excel, ham SUMIFS dwoc ding dé?

A

C

D

Tinh téng thoa 1 diéu kién
Tinh téng thia ddng thin nhiu diéu kién
Pém thoa ddng thid nhidu diéu kién

Ca 3 lya chon déu sai

27. Trong Excel, dé thiét 1ap font size cho thanh céng thie, ban s dung lwe chon nao?

A

File - Options - General - chon Font Size
Pt nhay & thanh cong thic va chon Font Size & thé Home
Ca 2 lya chon déu sai

Ca 2 hya chon déu diing



29: Trong WinWord, dé danh s6 thi ty phan cdp két hop vii kifu déng (style), ban sit dung hya chon ndo tir the Home?
Chaon chirc nang = (Bullets) trong nhom Paragraph

8 Chon chirc nang Iz (Numbering) trang nhém Paragraph

-

Chonchirc ndng " (Multilevel List) trong nham Paragraph
D C4 3 lya chon trén déu sai
29. Trong PowerPoint, chiva ndng Duration: 02.00 trong hiéu (ng cd ¥ nghia gi?
A Quy dinh thir gian két thic higu ing
B Quy dinh thir gian bt d4u hifu ing
C Quydinh thit gian chr
D Quidinh tdc d6 nhanh / cham cho hiéu ing

20: Trong Word, ¢# thay ddi mau sic cia 1 so di t6 chire, ban si dung nhém ndo trong Smart Art Tools?

A Nhom Layout

Nhom Shapes Styles

o

Nhom SmartArt Styles

o

Nhom Shapes



